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THE CHEMISTRY GRADUATE PROGRAM GUIDE 2007-2008

DEPARTMENT OF CHEMISTRY
MICHIGAN STATE UNIVERSITY

I. OVERVIEW OF THE GRADUATE PROGRAMS IN CHEMISTRY

A. The Ph.D. Program

The Ph.D. program in Chemistry at Michigan State University is designed to provide sufficient
experience in the performance of original research in a supervised setting to produce graduates who can
carry out research independently and who can judge worthwhile research in a field. Such students have
been a partner in the advancement of knowledge and can be expected to have a deep understanding of
that extraordinarily important human activity. As a byproduct, the training received is essential for a
career in higher education and is required for many research positions in industry or government.

Performance of original research in Chemistry requires substantial background knowledge in Chemistry
and in related scientific disciplines such as mathematics, physics, and biology. Therefore, the Ph.D.
program in Chemistry at MSU includes course work in addition to that normally expected in the typical
4-year bachelor’s degree course program in Chemistry. The program also includes examination
procedures to insure that sufficient background is available to carry out the intended research. In
addition to written examinations, these procedures include oral presentations of descriptions of previous
work and a proposal for future research.

An essential component of original research is communication of the results of the research to the
scientific community and to the world at large. Therefore, the Ph.D. program in Chemistry at MSU
includes requirements for the writing of a dissertation that is a detailed description of the research
performed and for the presentation of one or more manuscripts suitable for publication in refereed
scientific journals.

B. The M.S. Programs

The Plan A M.S. program in Chemistry is designed to strengthen the knowledge and research
competence of students entering after completion of the equivalent of the typical 4-year bachelor’s
degree in Chemistry. The program includes written examinations to determine whether the student has
the knowledge necessary for enrollment in graduate courses and also has sufficient background to
engage successfully in original research. In addition to the written examinations, a final oral examination
is designed to test the student’s understanding of the research performed. A written thesis is required to
communicate the results of the research to the scientific community.

The Plan B M.S. program in Chemistry is an all-course program that is designed to strengthen the
knowledge base of students who have completed the equivalent of the typical 4-year bachelor’s degree
in Chemistry. Courses are selected to improve understanding in the areas of weakness and to increase
knowledge in the areas of interest of the student.
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Appendix A—16
REQUEST FOR CHANGE IN DEGREE PROGRAM (Ph.D. TO M.S))
Department of Chemistry

Student’s Name: Date:

I am requesting a change of program status, from the Ph.D. program to the (please check one):
O Plan A (Thesis) M.S. Program U Plan B (Coursework) M.S. Program
Reason for Requested Change:

If you are beyond your first semester, your request should be approved by your advisor. If you are
beyond your first two semesters, your request must be approved by your Ph.D. Guidance Committee.

Advisor

Second Reader

Printed Name Signature

List below all of the courses that you have taken, the semester/year in which they were taken, and all of
the courses you intend to take for the upcoming semesters, in order to complete the M.S. Degree.

COURSE # SEMESTER # CREDITS COURSE # SEMESTER # CREDITS

Total 30
Associate Chair for the Graduate Program Date
cc: Advisor
Dean
Student
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Appendix A—17
SELECTION OF M.S. ORAL COMMITTEE
Department of Chemistry

TO: Associate Chair for the Graduate Program

FROM:

Student’s Name (First, Last)

I am recommending for your approval the following as members of my M.S. Oral Committee.

Research Advisor:

Printed Name

Printed Name Signature
Printed Name Signature
Printed Name Signature

Research Advisor

APPROVED:

Associate Chair for the Graduate Program

cc: Advisor
Dean
Student
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Appendix A-18
CHANGE IN M.S. ORAL COMMITTEE
Department of Chemistry

TO: Associate Chair for the Graduate Program

FROM:

Student’s Name (First/Last)
I am recommending for your approval the following changes in membership of my M.S. Oral
Committee:
(The signatures of all faculty involved are required.)
ORIGINAL COMMITTEE:

Advisor

Printed Name Signature
NEW COMMITTEE:
Advisor
Printed Name Signature
Research Advisor Date
APPROVED:
Associate Chair for the Graduate Program Date
cc: Advisor
Dean
Student
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DISTRIBUTION OF UNBOUND COPY OF THESIS (M.S.)
Department of Chemistry

Student

Scheduled Oral Date

Thesis Distribution Date

This form must be signed by each member of the student’s Guidance Committee when she/he delivers
the unbound copy of their thesis and a copy of their preprint(s) or reprint(s) of published work based on
their thesis research. The thesis should be in final form, except for changes that may be suggested at
your oral exam by your Guidance Committee. All chapters, references and appendices should be in
final, typed form. All figures should be clearly drawn, with complete labels and figure captions. This
form must be returned to the Chemistry Graduate Office with all signatures at least one day prior to the

scheduled oral date. This completed form is required to hold your M.S. defense.

Research Advisor: | have read this thesis, scientifically critiqued its contents, recommended
corrections, and the changes that | have suggested have been made. Thus, | approve its

distribution to the committee.
Date

Other Committee Members:
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Appendix A-20
ANNOUNCEMENT OF FINAL ORAL EXAMINATION (M.S.)
Department of Chemistry

(This form MUST be completed and submitted electronically through the Chemistry Department
Website: www.cem.msu.edu.)

Oral examination of

Advisor

The oral examination for the degree of Master of Science for the above student is scheduled for

Date

Hour

Room

before an examining committee consisting of Professors:

The major area is

The thesis title is

c: Posting
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Appendix A-21
ORAL EXAMINATION REPORT
Master of Science - Plan A (Thesis)
Department of Chemistry

TO: Associate Chair for the Graduate Program
FROM: (Advisor)
RE: Oral Examination of (Student)

The Oral Examination for the degree of Master of Science for the above named student is scheduled for:

Date

before an examining committee consisting of Professors:

The major is

The approved thesis title is

Cumulative Exam Points

Report on exam: Failed
Passed with a Grade of for CEM 899 (will appear on transcript)
Recommendation for continuance of graduate studies toward Ph.D. degree:

Continue

Use this examination as Second Year Oral: Yes No

Terminate at M.S.

Signed, Members of the Examining Committee:

APPROVED:
Associate Chair of the Chemistry Graduate Program
¢: Dean
Advisor
Student
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Appendix A-22
ORAL EXAMINATION REPORT
Master of Science
Plan B (Coursework)
Department of Chemistry

Student’s Name: PID:

M.S. Plan B Oral Evaluation Date:

Evaluation Completed by the Associate Chair for the Graduate Program.

Report on exam: Failed

Passed

Recommend Re-examination

Signature of the Associate Chair for the Chemistry Graduate Program

c: Dean
Student
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Appendix A-23
STUDENT RESEARCH EVALUATION

Student's Name:

Advisor:

Please comment below on the student's research performance during the past semester. Consider in your
comments motivation, independence, productivity, efficiency in performance of research, breadth and
originality of thought, knowledge of literature in the area, performance in research group meetings and

any other important items.

During this semester, this student accomplished the following:

Evaluation:

Was the student appointed as a TA or an RA?

Course Load:

OVERALL EVALUATION:

Excellent Progress (Exceeds the productivity expected from most graduate
students at this stage of their career.)

Good Progress (At this rate the student should have no difficulty in completing
dissertation research within the accepted time limit.)

Marginal Progress (Below average productivity. Improvement is necessary to
avoid a rating of unsatisfactory.)

Unsatisfactory Progress (Unacceptable research performance. A rating of
unsatisfactory in two of any four successive semesters requires a meeting of the
Guidance Committee.)

Research Advisor’s Signature:

c:  Student
Advisor
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TEACHING ASSISTANT EVALUATION

TA's Name: Semester:

Instructor(s): Chemistry:
Teaching
1. Competence 0] G S P No Eval.
2. Communication O G S P No Eval.
3. Attitude toward students O G S P No Eval.
4. Lab Safety O G S P No Eval.
5. Extra efforts with students O G S P No Eval.
Course Operations
6. Responsibility toward duties (6] G S P No Eval.
7. Contributions to teaching meetings 0) G S P No Eval.
8. Provides student feedback O G S P No Eval.
9. Extra contribution to the course O G S P No Eval.

The categories above are obviously of unequal weight. Apply your own weighting factors in determining the overall
evaluation. (Please return the completed evaluation to the Chemistry Graduate Office.)

Duties:
Was this TA responsible for recitations? O YES O NO
Did you attend any of these recitations? O VYES O NO
Circle One:
Outstanding: Merit level performance of duties.
Good: Tries to do a superior job with extra effort if needed.
Satisfactory: Does neither more nor less than the minimum required.
Poor: Unacceptable performance of duties. Please give specific examples on

back of form.
No Evaluation

Comments
c: Advisor
Student
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GRADUATE PROGRAM IN CHEMISTRY AT MSU
STUDENT STATUS REPORT

Name Advisor
PID Area
SSN Entered
Program GA Level

Progress of Degree Requirements

Advisor TA Requirement 1
Second Reader TA Requirement 2
Guidance Committee Members

First Committee Meeting Area Seminar 1
Second Year Oral Area Seminar 2

Guidance Committee Report

Sixth Year Meeting

Cumulative Exam

CUME 1 CUME 7 # Points 0
CUME 2 CUME 8 Completed
CUME 3 CUME 9

CUME 4 CUME 10

CUME 5 CUME 11

CUME 6 CUME 12

Please check this report for accuracy. Any discrepancies should be highlighted, a brief explanation
written if necessary, and the report should be returned immediately to the Graduate Office. The

correction will be made and a new copy of the report will be given to you and your advisor.

c: Advisor
Student

Date of Report:

http://www.reg.msu.edu/StuForms/GradApp/GradApp.asp

The Chemistry Graduate Program Guide 2007-2008


http://www.reg.msu.edu/StuForms/GradApp/GradApp.asp�

)f The

Appendix A-26
(Registrar

MSU Home

Application for Graduation

oy

SiteMap  Contacl

Top of Form

L

Application for Graduation ‘

Request Date: 2/13/2003

Submit by first week of semester you expect to complete degree requirements. Summer candidates
should submit by first week of Spring Semester.

PID

Name - as you want it to
appear on Diploma

I

(Be sure to use exact spacing and capitalization) "

Semester and Year that you
expect to complete
requirements

| Fall jl 2002 j

Mailing Address for Diploma

Street

Apt

City/State/Zip

Country

us

11

Note: Your Diploma and a complimentary copy of your trans:ript will be mailed 4 weeks after the end of

the semestei

Newspaper Notification

a

newspapers uirectly.)

Yes - | waprt .:olification of my graduation sent to the
newspaper of (he city listed above. (You must notify any additional

a

newspzper.

MNce -1 do not want notification of my graduation sent to the

Candidate For ...

Bachelor of

Master of

Doctoiof

Educational Specialist

Major

L

Major

College

111111_

Any other information the Registrar's Office should know: i.e., are you completing an additional
major, a thematic program, an option, a specialization, or MBA concentration?

3

j

Note: All of the above, when completed, will appear on your MSU transcript.
They do not show on the Diploma. (You are limited to 255 characters)

Local Phone
HHHE- R -

rr I

Email Address

—
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Appendix A-27
Graduate Student Check Out Form
Department of Chemistry <+« Michigan State University

(Please note: Final Certification of your degree will not be processed until the Graduate Office receivesthis
completed Check Out Form.)

1

2.

Name: Advisor: Date:

All books borrowed from the Biomedical and Physical Sciences Library have been returned in acceptable condition.

Signature (Librarian)

Original copies of laboratory notebooks and backup copies of computer files related to research, have been turned in.
Supplies and equipment have been checked in. Working space and apparatus isin satisfactory condition, all products
are properly labeled, hazardous wastes have been removed, and desk is clean and in satisfactory condition.

Signature (Major Professor)

BPS Access Card returned to the Chemistry Graduate Office.

Signature (Graduate Office, Room 381)

All keys and have been turned in and/or accounted for.

Signature (Sub-Basement Stockroom)

Business Office Accounts Closed.

Signature (Business Office, room 387)

Chemistry Computer Accounts attended to.

Signature (IT Support, room 383)

All data stored on any instrument in the Max T. Rogers NMR Fecility has been properly backed up and may now be
deleted.

Signature (NMR)

X-ray Ring/Badge has been returned to the Office of Radiation, Chemical and Biological Safety (if applicable).

Signature (ORCBS, C124 Resch Complex-Engr.)

Employment: Please list the name of the institution or company where you will be employed after you receive your degree
and the position you will hold (e.g., postdoc, research scientist, etc.).

Forwarding Address:

Employed By:

Position Title

Telephone: E-Mail:

Received (Graduate Office Signature) (Date)

[o%

Business Office, IT Support-Carter, Main Office
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Appendix B: Chemical Physics Degree Requirements in Chemistry

A. The general requirements for the College of Natural Science for the Ph.D. degree apply.

B. Specific requirements of the Ph.D. degree Program in Chemical Physics are as follows:

1.

Students must satisfy the admission and qualification requirements for the Ph.D. degree of
either the Department of Chemistry or of the Department of Physics. Prospective students
should request admission into the Chemical Physics Program in a letter to the Committee on
Chemical Physics.

The Ph.D. Guidance Committee for each student must have at least two members from the
Department of Chemistry and at least two members from the Department of Physics. The
Major Professor serves as chair. Another committee member is designated as Second Reader.
The Guidance Committee Report must be completed within two semesters after admission into
the Chemical Physics Program. Copies are to be filed with the Director of the Chemical
Physics Program, the Graduate Office of the admitting Department, and the Dean of the
College of Natural Science.

At least six credits of coursework from each department must be included in the student’s
course program. The courses chosen, and any changes in the program made thereafter, are to
be approved by the student’s Guidance Committee. (Changes are made on a form available
from Department Graduate Offices.) In meeting these credit requirements, candidates should
be enrolled in courses that are recognized as being graduate level unless the Committee on
Chemical Physics has granted written permission for course work constituting an exception to
this rule.

Students must hold a graduate teaching assistantship for a minimum of one semester during
their tenure in the Chemical Physics Program.

One portion of the Comprehensive Examination is of the cumulative type. The requirements of
the department into which the student was admitted apply. The Comprehensive Examination
in the Department of Physics and Astronomy is based on passing the final examinations in a
core set of entry-level graduate courses. In the Chemistry Department, Chemical Physics
cumulative examinations will be given six times each academic year — three per semester; they
are graded on a pass/fail basis. Candidates for the Ph.D. degree may begin these examinations
immediately after they have enrolled in the graduate program and must be continued without
interruption. Physical Chemistry cumulative exams may be designated in lieu of a separate
Chemical Physics examination: A grade of 2 or 3 on the designated Physical Chemistry exams
is equivalent to a pass for a Chemical Physics student while a grade of 0 or 1 is a fail. By the
end of the second year, it is expected that at least two cumulative exams (either Chemical
Physics or designated Physical Chemistry) have been passed. Students who fail to meet this
minimum requirement will be removed from the Chemical Physics Program. The candidate
must pass four cumulative exams; a minimum of two Chemical Physics exams and the
remainder designated Physical Chemistry exams.
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Appendix B-2
6. No later than the midpoint of the third semester (not including Summer semesters) each
graduate student must meet with his/her Guidance Committee. The research advisor will call
and preside over this short meeting. The purpose of the meeting is to:

a. Discuss course measurements and the Guidance Committee Report. The Guidance
Committee Report will be completed, but not signed until the Second Year Oral
Examination.

b. Present the plan for the student’s second year, focusing on the work to be completed
to prepare for the Second Year Oral. The advisor will present his/her goals for the
student for his/her second year and beyond. In some cases, the goals for the student
may be to perform certain experiments, learn certain instrumental methods, build an
instrument, make compounds, etc. In other cases, the goal may be to master certain
concepts required for pursuing the research. In this way, the student and the
committee members will clearly know what will be expected by the time of the
Second Year Oral Examination.

c. The first seminar (scheduling, content) should be discussed at this meeting.
d. Progress on the Chemical Physics Cumulative Examinations will be discussed.
e. There should be some preliminary planning of the time of the Second Year Oral.

7. An oral examination, intended to provide an assessment of a student’s preparation for his or
her independent research project, forms the remaining component of the Comprehensive
Examination. This oral examination is administered by the student’s Guidance Committee,
under the supervision of the Second Reader; it is normally taken in the second year and must
occur before the end of the fourth semester in residence (not including Summer semesters).
The oral examination can only be scheduled after the student has passed two cumulative exams
(either Chemical Physics or designated Physical Chemistry). A research proposal is to be
prepared by the student and distributed to the members of the Guidance Committee at least 14
days prior to the oral examination date. The results of the exam are transmitted by the Second
Reader to the Graduate Office of the admitting Department and to the Director of the Chemical
Physics Program, on a form provided by the latter. If the examining committee determines that
a student’s research preparedness and/or progress is unsatisfactory, the graduate program may
be terminated or specific recommendations for a course of remedial action, including re-
examination, will be given.

8. Each student must pass two seminars (graded on a pass/fail basis) presented before appropriate
groups in the physics or chemistry departments — the Physical Chemistry Seminar (CEM 998)
or the regular solid state or Cyclotron seminar series.

9. The final oral defense of the dissertation research is presented before the Guidance Committee;
the seminar portion of the final oral defense will be open to all members of the university
community. A manuscript, reprint, or similar evidence of the student’s participation in the
dissemination of the research results must be submitted, with the thesis draft previously
approved by the Major Professor and Second Reader, to the members of the Guidance
Committee at least one week prior to the scheduled defense. A form to be signed by each
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Committee member at that time, as well as the MSU form to be completed after successful
thesis defense, is available from the Director of the Chemical Physics Program.

10. The Guidance Committee of every student beginning their sixth year of study and every year
thereafter must meet during the first semester of every year. The purpose of this meeting will
be to assess the progress of the student and could be the final oral defense. The meeting will
normally be called by the Major Professor. If the Guidance Committee does not meet during
the first semester of the year, the Director of the Chemical Physics Program will call a meeting
of the Committee during the first month of the following semester.

The Chemistry Graduate Program Guide 2007-2008
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Appendix C: GRADUATE STUDENT RIGHTS AND RESPONSIBILITIES

GRADUATE STUDENT RIGHTS
AND RESPONSIBILITIES
AT
MICHIGAN STATE UNIVERSITY

e Foreword
e Preface

o Table of Contents

Foreword

The foreword is not part of the document that follows. It supplies, however, a necessary perspective for
interpreting the document. Graduate student rights and responsibilities at Michigan State University are
part of the social and historical background of the University itself.

When, more than a century ago, the people of Michigan established this institution on the land-grant
principle, they framed a new conception of the role of the university in American life.

A land-grant university is a trusteeship of intellect in the service of society. It gathers society's creative
and intellectual powers and uses them to advance the common good and to solve fundamental problems.

That is the special character that has caused the land-grant university to become one of the great
transforming agencies of the American scene. When it honors its commission, it acts not for the sake of
the academic community, but for the sake of society. All members of the academic community--
students, staff, faculty, administrators, and trustees--enact a trust of which society beyond the university
is the proper beneficiary.

This document is significant not merely because it establishes that graduate students have certain rights
and responsibilities, but particularly because it affirms that they are a party to the social trust shared by
all in the university community who are charged with preserving and advancing the genius of
scholarship and the conditions of inquiry which society has entrusted to our care.

Preface

This report, the Academic Freedom for Students at Michigan State University, and the Medical Students
Rights and Responsibilities document, contain guidelines to the rights and duties of graduate students in
matters of conduct, academic pursuits, keeping of records, and employment. This report describes
structures and procedures for formulating regulations governing graduate student conduct, for
interpreting and amending the guidelines, for adjudicating graduate student disciplinary cases, and for
channeling student complaints, grievances, or concerns to faculty, staff, and administrators for
appropriate action.
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For the most part these provisions simply make explicit what has been long understood and practiced at
Michigan State University. This report identifies rights and duties of graduate students and provides for
graduate students a carefully prescribed system of due process. Rather than expounding a generalized
abstract definition of academic freedom, this report provides an operational definition with concrete
application of the concept of academic freedom for graduate students.

Table of Contents

ARTICLE1:

Graduate Student Rights and Responsibilities
ARTICLE2:

Academic Rights and Responsibilities for Graduate Students
ARTICLE 3:

Student Records at Michigan State
ARTICLE 4:

Graduate Student Support
ARTICLE 5:

Adjudication of Cases Involving Graduate Student Rights and Responsibilities
ARTICLE 6:

Academic Governance
ARTICLE 7:

Procedure for Amending and Revising This Document
ARTICLE 8:

Definitions
HISTORY OF APPROVAL

ARTICLE 1

Graduate Student Rights and Responsibilities at
Michigan State University

1.1 Michigan State University is a community of scholars whose members include its faculty, staff,
students, and administrators. The basic purposes of the University are the advancement, dissemination
and application of knowledge. The most basic condition for the achievement of these purposes is
freedom of expression and communication. Without this freedom, effective sifting and testing of ideas
cease, and research, teaching, and learning are stifled. Knowledge is as broad and diverse as life itself,
and the need for freedom is equally broad. Yet absolute freedom in all aspects of life means anarchy,
just as absolute order means tyranny. Both anarchy and tyranny are antithetical to the purposes and
necessities of the University. Therefore, the University always must strive to strike that balance between
maximum freedom and necessary order which best promotes its basic purposes by providing the
environment most conducive to the many faceted activities of instruction, research, and service.

1.2 Each right of an individual places a reciprocal duty upon others: the duty to permit the individual to
exercise the right. The graduate student, as a member of the academic community, has both rights and
duties. Within that community, the graduate student's most essential right is the right to learn. The
University has a duty to provide for the graduate student those privileges, opportunities and protections
which best promote the learning process in all its aspects. The graduate student also has duties to other
members of the academic community, the most important of which is to refrain from interference with
those rights of others which are equally essential to the purposes and processes of the University.
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1.3 The University cherishes many values, modes of thought and standards of behavior that are better
taught by example, persuasion, social pressure, and rewards than by the threat of penalties. Regulations
governing the activities and conduct of graduate students individually or collectively should not be
comprehensive codes of desirable conduct; rather, they should be limited to the prescription of
procedures for meeting the practical, routine necessities of a complex community and to the prohibition
or limitations of acts which cannot be tolerated because they seriously interfere with the basic purposes
and processes of the academic community, or with rights essential to other members of the community.

1.4 The graduate student is not only a member of the academic community, but a citizen of the larger
society, who retains those rights, protections and guarantees of fair treatment held by all citizens, and
which the University may not deny. The enforcement of the graduate student's duties to the larger
society is, however, the responsibility of the legal and judicial authorities duly established for that

purpose.
Guidelines

1.5 To protect graduate student rights and to facilitate the definition of graduate student responsibilities
at Michigan State University, the following guidelines shall apply to those stipulations and conditions by
which graduate conduct is regulated, broadly referred to as "regulations" in the remainder of this Article.

1.5.1 All regulations shall seek the best possible reconciliation of the principles of maximum freedom
and necessary order.

1.5.2 There shall be no regulation unless there is a demonstrable need which is reasonably related to the
basic purposes and necessities of the University as stipulated herein.

1.5.3 To the maximum extent feasible, graduate students shall participate in formulating and revising
regulations governing graduate student conduct.

1.5.4 All regulations governing graduate student conduct shall be made public in an appropriate manner.
1.5.5 Every regulation shall be as brief, clear and specific as possible.

1.5.6 Wherever rights conflict, regulations shall, to the maximum extent feasible, permit reasonable
scope for each conflicting right by defining the circumstances of time, place and means appropriate to its
exercise.

1.5.7 Regulations shall respect the free expression of ideas and shall encourage competition of ideas
from diverse perspectives.

1.5.8 Procedures and penalties for the violation of regulations shall be designed for guidance or
correction of behavior only.

1.5.9 Penalties shall be commensurate with the seriousness of the offense. Repeated violations may
justify increasingly severe penalties.

1.5.10 There shall be clearly defined channels and procedures for the appeal and review of:
a. The finding of guilt in an alleged violation of a regulation.
b. The reasonableness, under the circumstances, of the penalty imposed for a specific violation.

c. The substance of a regulation or administrative decision which is alleged to be inconsistent
with the guidelines in this document.

d. The lack of adherence to the applicable procedures in the adjudication.

1.5.11 Every regulation shall specify to whom it applies and whether responsibility for compliance lies
with graduate students either individually or collectively.
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Appendix C—+4
1.6 Handbook of Regulations and Structures: A handbook of the University's current regulations and
structures relating to student rights and responsibilities shall be made available to every member of the
academic community.

ARTICLE 2

Academic Rights and Responsibilities for Graduate Students
2.1 Preamble

2.1.1 The freedom and effectiveness of the educational process depend upon the provision of appropriate
conditions and opportunities for learning in an environment that is supportive of diversity among ideas,
cultures, and student characteristics. The responsibility to secure, respect and protect such opportunities
and conditions is shared by all members of the academic community. The primacy of the faculty's role
and its unquestionable centrality in the educational process must be recognized and preserved. The
primary intellectual purpose of the University--its intellectual content and integrity--is the responsibility
of the faculty.

2.1.2 The establishment and maintenance of the proper relationship between instructor and student are
fundamental to the University's function, and require both instructor and student to recognize the rights
and responsibilities which derive from it. The relationship between instructor and student as individuals
should be founded on mutual respect and understanding together with shared dedication to the
educational process.

2.2 Role of the Faculty in the Instructional Process

2.2.1 No provision for the rights of graduate students can be valid which suspends the rights of the
faculty. The graduate student's right to competent instruction must be reconciled with the rights of the
faculty, consistent with the principle that the competency of a professional can be rightly judged only by
professionals. It is therefore acknowledged and mandated that competence of instruction shall be judged
by the faculty.

2.2.2 Teaching units shall provide appropriate and clearly defined channels for the receipt and
consideration of graduate student complaints concerning instruction. In no instance shall the competence
of instruction form the basis of an adversarial proceeding before any of the judicial bodies established in
this document.

2.2.3 Faculty shall have authority and responsibility for academic policy and practices in areas such as

degree eligibility and requirements, course content and grading, classroom procedure, and standards of
professional behavior in accordance with the Bylaws for Academic Governance, the Code of Teaching

Responsibility, and other documents on faculty rights and responsibilities.

2.2.4 No hearing board established under this document shall direct a change in the evaluation of a
graduate student which represents a course instructor's or guidance committee's good faith judgment of
the graduate student's performance. In the event that an evaluation is determined to be based on
inappropriate or irrelevant factors, the dean of the college shall cause the student's performance to be
reassessed and good faith evaluation established. (See also Sections 2.3.10, 2.4.8, and Article 5.)

2.3 Rights and Responsibilities of the Graduate Student

2.3.1 The graduate student has a right to be governed by educationally justifiable academic regulations
and professional standards.
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2.3.2 In all areas of graduate education pertaining to academic rights and responsibilities, there shall be
no discrimination on the basis of race, color, creed, gender, national origin, political persuasion, sexual
preference, marital status, handicap, or age.

2.3.3 The graduate student has a right to accurate, timely, and clearly stated information concerning
general academic requirements for establishing and maintaining an acceptable academic standing, the
graduate student's academic relationship with the University and the details of any special conditions
which may apply. Requirements for the student's academic program shall be made known by the
administering unit at the time of the student's first enrollment. Graduate students are responsible for
informing themselves of University, college, department, and school requirements as stated in unit
publications and in the University catalog. In planning to meet such requirements, students are
responsible for consulting with their academic advisers and guidance committees.

2.3.4 The graduate student, regardless of degree program, has a right to the best advice the unit can
provide concerning program planning, research, professional expectations, selection of courses and
professors, and general degree requirements.

2.3.5 Units shall maintain records for their graduate students, specifying and/or containing degree
requirements, course waivers and substitutions, program changes, and other stipulations directly
affecting their degree programs. Graduate students shall be provided access to and/or a copy of these
records upon request.

2.3.6 The graduate student shall be free to take reasoned exception to information and views offered in
the classroom, and to reserve judgment about matters of opinion, without fear of penalty.

2.3.7 Graduate students and faculty have a responsibility to maintain at all times the kind of classroom
decorum and collegial atmosphere which insures that the process of teaching and learning can take
place.

2.3.8 The graduate student shares with the faculty the responsibility for maintaining the integrity of
scholarship, grades, and professional standards.

2.3.9 The graduate student is responsible for learning the content of a course of study according to
standards of performance established by the faculty and for adhering to standards of professional
behavior established by the faculty.

2.3.10 The graduate student has a right to academic evaluations which represent good faith judgments of
performance by course instructors and guidance committees. Course grades shall represent the
instructor's professional and objective evaluation of the graduate student's academic performance. The
graduate student shall have the right to know all course requirements, including grading criteria, and
procedures at the beginning of the course. Procedural guidelines are included in The Code of Teaching

Responsibility.
2.3.11 The graduate student has a right to protection against improper disclosure of information

concerning academic performance and personal characteristics such as values, beliefs, organizational
affiliations, and health. (See also Article 3.)

2.3.12 The graduate student has a right to scholarly relationships with faculty based on mutual trust and
civility.

2.3.13 The graduate student has a right to be protected from personal exploitation and to receive
recognition for scholarly assistance to faculty.

2.4 Academic Programming

2.4.1 The department/school is responsible for informing all incoming master's candidates of program
requirements and procedures.
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2.4.2 Guidance Committee. It shall be the responsibility of each graduate student admitted to a doctoral
program, to a Diploma for Advanced Graduate Study program, or to a master's program that requires a
guidance committee, to form a guidance committee with the concurrence of the unit chairperson/director
or designated representative. Composition of the guidance committee will be in accord with University,
college, and department/school guidelines. In the event that a student is unable to form a guidance
committee, it shall be the responsibility of the unit chairperson/director to intervene with the faculty of
the unit in order to resolve the problem.

2.4.2.1 For graduate students in doctoral programs and Diploma for Advanced Graduate Study
programs, the guidance committee shall be formed within the first three terms of doctoral study, or
within three terms beyond the master's degree or its equivalent. Within one term after the committee is
formed, the chairperson of the guidance committee shall file a guidance committee report with the dean
of the college, listing all degree requirements. A copy of this guidance committee report shall also be
given to the graduate student. This guidance committee report, as changed or amended in full
consultation between the graduate student and the committee, and approved by the appropriate
department chairperson or school director and the dean of the college, shall be regarded as the statement
of program requirements. The program will not be considered binding unless signed by the student.

2.4.2.2 Once designated, the guidance committee has the responsibility to meet periodically to oversee
the graduate student's progress as long as the graduate student continues in good standing. Any desired
or required changes in the membership of the guidance committee may be made by the graduate student
with the concurrence of the unit chairperson/director or designated representative or by the unit with the
concurrence of the graduate student in accordance with University, college, and unit policy. The
guidance committee, with the concurrence of the graduate student, may form a dissertation committee to
supersede or supplement the guidance committee. Committee or dissertation chairpersons on leave shall
provide for the necessary guidance of their advisees during their absence.

2.4.3 Residency. Academic residency requirements and residency fee policies shall be made known to
the graduate student at the time of admission.

2.4.4 Time Limits. The time limitations for candidates seeking advanced degrees shall be made known
to the graduate student at the time of first enrollment. Application for extension shall be submitted to the
department/school and transmitted for approval by the dean of the college.

2.4.5 Program Changes. Each department/school shall establish procedures for altering individual
graduate programs that have been approved in accord with the provisions of Section 2.4.2.1. Graduate
students shall be involved in developing such procedures. (See also Section 6.1.1)

2.4.6 Dissertation and Thesis. The nature and scope of the doctoral dissertation and master's thesis (or
its equivalent) shall be defined by the department/school or college and the guidance or dissertation
committee according to the professional and scholarly research standards of the discipline. The
department/school or college shall specify in advance the acceptable style and form of the dissertation or
thesis in accordance with The Graduate School Guide to the Preparation of Master's Theses and
Doctoral Dissertations.

2.4.6.1 Standards for typing, duplication or reproduction and binding of dissertations and theses, as well
as the stipulations covering abstracts, numbers of copies, dates and deadlines for acceptance, and
regulations for microfilming and publication shall be established and published by The Graduate School.

2.4.7 Code of Professional Standards. Each department/school and college shall communicate to
graduate students, at the time of their first enrollment in a degree program or in a course in the unit, any
specific codes of professional and academic standards covering the conduct expected of them.

2.4.8 Evaluation. Graduate students have a right to periodic evaluation as a measure of their academic
progress, performance, and professional potential. Evaluation of graduate students shall be made only by
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persons who are qualified to make that evaluation. Written descriptions of unit/program methods of
evaluation and the general rationale employed shall be provided to graduate students and the faculty.
Written evaluations shall be communicated to the graduate student at least once a year, and a copy of
such evaluations shall be placed in the graduate student's file. (See also Section 2.5.2.4)

2.4.8.1 When determination is made that a graduate student's progress or performance is unsatisfactory,
the student shall be notified.

2.4.8.2 If a graduate student's status in a program is in jeopardy, the graduate student shall be informed
in writing, and a copy of the notice shall be placed in the student's file.

2.4.9 Terminations and Withdrawals. Each department/school and college shall establish criteria for
the termination or withdrawal of graduate students enrolled in its graduate programs. Such criteria shall
be published and made available to graduate students at the time they first begin their graduate
programs. Should a decision to terminate a graduate student be made, the affected graduate student shall
be notified in writing. All information regarding the decision is to be held in strict confidence between
the student and faculty with responsibility for the student; release may be only with the written consent
of the graduate student involved unless the decision becomes the substance for a grievance procedure, in
which case such information shall be released to the grievance committee. The same privacy is to be
accorded the reasons for a graduate student's temporary or permanent withdrawal from the University.

Should a decision to terminate be held in abeyance, pending completion of the stipulated conditions,
these conditions must be communicated in writing to the student.

2.5 Educational Training of Graduate Students in Teaching Roles

2.5.1 Units are responsible for establishing orientation and in-service training programs for all graduate

students in teaching roles. Such programs shall include an introduction to course goals, grading criteria

and practice, and classroom procedures as well as periodic classroom visitation. The graduate student in
a teaching role is held responsible for full and active participation in all such programs.

2.5.2 Graduate students who are involved in teaching roles are expected to fulfill effectively their
assigned responsibilities at a high level of performance. To gain feedback for monitoring and increasing
their teaching effectiveness, such graduate students shall use, where applicable, confidential
instructional rating reports in each course that they teach. These reports shall be submitted to the unit in
accordance with the stated policy of the Academic Council.

2.5.2.1 The coordinator of each course staffed by graduate students in teaching roles shall submit each
term to the unit administrator or to the appropriate unit committee a formal written evaluation of each of
the graduate students in teaching roles. After notifying the graduate student, appropriate members of the
department/school should visit and observe the student's teaching in the instructional setting, and
information from these visits and observations should be used in the evaluation.

2.5.2.2 The graduate student instructional rating reports (or summaries thereof), formal written
evaluations, and any supplementary information shall be placed in a confidential file for use by the
student and by faculty members in accordance with 2.5.2.3. This material shall remain on active file
until the graduate student's teaching role is terminated, after which a copy of the file becomes the
graduate student's personal property upon request.

2.5.2.3 Evaluation material described in 2.5.2.2 may be used in overall evaluations and in determining
such matters as renewal of assistantships, teaching assignments, recommendations, and the need for
further training.

2.5.2.4 An evaluation of teaching shall be given to the graduate student who has a teaching role at least
once each year. (See also 2.4.8)

The Chemistry Graduate Program Guide 2007-2008



Appendix C—8

ARTICLE 3
Student Records at Michigan State University

3.1 Achieving educational goals, providing direction to graduate students, and extending service to
society demand that the University keep records. All policies and practices concerning records shall be
based on respect for the privacy of the individual graduate student. Because of the professional and legal
responsibilities involved, record keeping must be delegated only to responsible persons.

3.2 All policies and practices governing access, maintenance, and release of graduate student records
shall conform to the University's published guidelines.

3.2.1 No record shall be made, duplicated or retained unless there is a demonstrable need for it which is
reasonably related to the basic purposes and necessities of the University.

3.2.2 The University shall not make, duplicate, or retain records of a graduate student's religious or
political beliefs without the graduate student's knowledge and consent.

3.2.3 A graduate student shall have the right to inspect the official transcript of his or her own academic
record and shall also have the right to inspect reports and evaluations of his or her conduct.

3.2.4 All policies and practices dealing with the acquisition of information for records shall be
formulated with due regard for the graduate student's right of privacy.

3.2.5 Every record containing information about a graduate student's character shall state when the
information was acquired and the name and position of the person who gave it.

3.2.6 All persons who handle confidential records shall be instructed concerning the confidential nature
of such information and their responsibilities regarding it.

3.2.7 No one outside the faculty or administrative staff of Michigan State University, except as specified
by law, may have access to the record of a graduate student's offenses against University regulations
without the written permission of the student.

3.2.8 All policies governing the maintenance and the selective release of records and of portions of
records shall be made public in an appropriate manner and shall be subject to judicial review as provided
in Article 5.

ARTICLE 4

Graduate Student Support
4.1 Classes of Support
4.1.1 Students receiving support through the University fall primarily into three classes:
(a) graduate assistants
(b) University employees
(c) fellowship, scholarships and grant recipients
4.2 Graduate Assistants

4.2.1 Graduate assistants are graduate students currently enrolled in degree programs who are appointed
through established University procedures and according to University policy governing graduate
assistantships. Duties assigned to graduate assistants may include (but not be limited to) classroom
instruction, student advising, writing supervision, reading of papers and examinations, and research. The
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responsibilities delegated to a graduate assistant must be performed under the supervision of an
appropriate faculty member or administrator.

4.2.2 With the participation of graduate student representatives, each unit appointing graduate assistants
shall develop policies and make available current information covering, but not limited to, the following:

(a) criteria for selecting new graduate assistants

(b) criteria for renewing and/or continuing graduate assistantships

(c) stipends (see 4.2.4)

(d) stipend advancement and promotion

(e) tax status of stipends (according to IRS policy)

(f) procedures for evaluating performance (see also 2.5.2--2.5.2.4)

(g) length of term of appointment, including continuance and renewal of graduate assistantships
(h) work load, duties, and vacation schedules

(i)grievance procedures

4.2.3 By March 31st of each calendar year, units shall advise each graduate assistant in writing of one
(or more) of the following: (a) that the assistantship will be renewed for the following academic year;
(b) that the assistantship will be renewed provided the assistant is able to meet certain specified
conditions; (c) that the assistantship will be renewed provided the unit is able to meet certain specified
conditions; (d) that the assistantship will not be renewed for the following academic year. If the
assistantship is not renewed, the reasons shall be indicated. Evaluative judgments about students should
be communicated in accordance with guidelines in 2.4.8. (See all Sections 2.5.2--2.5.2.4.)

4.2.4 The Office of the Provost shall establish a campus-wide policy for graduate assistant stipends,
taking into account (a) the amount of stipend adequate in relation to the current cost of living, (b) the
need to be competitive with other universities, and (c) the availability of resources for graduate assistant
stipends. (The Office of the Provost shall consult with the Dean of The Graduate School and the
University Graduate Council on graduate assistant stipend levels.)

4.2.5 Graduate assistants are entitled to all benefits normally accorded to full-time graduate students,
except as specified under policies established in accordance with 4.2.7.

4.2.6 All graduate assistants are entitled to such clerical-secretarial help and supplies as are
commensurate with their assigned responsibilities and the resources of the unit.

4.2.7 The Office of the Provost and the Office of the Vice President for Finance and Operations, in
consultation with the Dean of The Graduate School and the University Graduate Council and other
appropriate, duly authorized authorities, shall review and publish policies for graduate assistants relating
to (a) sick leave, (b) parking privileges, (c) bus privileges, (d) travel off campus, (¢) insurance, and (f)
health care.

4.2.8 Within the constraints of their training, experience and responsibilities, graduate assistants have a
right to the same professional respect as that accorded to regular faculty.

4.3 University-Employed Graduate Students

4.3.1 The following articles are intended to cover all graduate students who are not formally designated
as graduate assistants but are employed by the University.

4.3.2 The University's student employment office shall publish annually minimum and maximum
salaries and hourly wages for University-employed graduate students. This office shall have the
authority to approve unit requests for all payments above the established maximums.

4.3.3 The University shall not deny a regular employee's fringe benefits solely because the person is also
registered as a student.
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4.3.4 Working hours shall not be adjusted in such a way as to deprive graduate student employees of
fringe benefits they would otherwise be entitled to without the consent of the graduate student(s)
involved.

4.3.5 University employees who are pursuing graduate study are bound by collective bargaining
agreements or other applicable University personnel policies and agreements.

4.3.6 Employment-related grievances of graduate students employed in non-academic positions should
be filed with the employing units under their respective procedures.

4.4 Fellowship, Scholarship and Grant Recipients

4.4.1 A graduate student supported by a fellowship, scholarship, or grant shall have a right to such
information as (a) the responsibilities and performance required for retention of support, (b) the
privileges and status associated with support, and (c) grievance procedures.

4.5 University Policies Relating to Graduate Student Support Recipients

4.5.1 Michigan State University and all of its units are Affirmative Action/Equal Opportunity
Employers. Therefore, (a) discrimination on the basis of race, color, creed, gender, national origin,
political persuasion, sexual preference, marital status, handicap or age is expressly prohibited; (b)
employment appointment policies shall be consistent with anti-discrimination policies of Michigan State
University.

4.5.2 Graduate students shall be informed of all employment policies when a position is tendered.

4.5.3 The University retains the right to demote, suspend, terminate or otherwise discipline graduate
students receiving support through the University for cause and for failure to meet their responsibilities.
The University also retains the right to terminate a graduate student's participation in an academic
program, which in turn may terminate the graduate student's assistantship or other support. Graduate
students who believe they have a grievance under this article may utilize the judicial procedures outlined
in Article 5.

4.5.3.1 In cases where the graduate student contends that the action of the University may cause
irreparable harm, the graduate student may appeal to the appropriate judiciary for an expedited hearing.

ARTICLE 5

Adjudication of Cases Involving Graduate Student Rights and Responsibilities
5.1 Judicial Structure

5.1.1 To promote effective functioning of the system of graduate student rights and responsibilities, an
appropriate judicial structure and process shall be established for hearing and adjudicating all cases
brought by and against graduate students in the following areas:

(a) Academic Rights and Responsibilities
(b) Professional Rights and Duties of Graduate Assistants
(c) Professional Rights and Duties of other Graduate Students

5.1.2 Department/School Level. Adjudication necessitated on the department/school level may be
handled informally or, at the request of a party or parties, formally through a department/school hearing
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board. The hearing board shall be composed of the unit administrator or designee and equal numbers of
faculty and graduate students selected by their respective groups in accordance with the
department/school bylaws. If the unit administrator is involved in the case, neither the unit administrator
nor the designee may serve on the hearing board.

5.1.3 College Graduate Hearing Board. Each college shall establish a judiciary composed of the chair
of the college graduate committee or designee and equal numbers of faculty and graduate students
selected by their respective groups in accordance with college bylaws.

5.1.4 University Graduate Judiciary. A judiciary shall be established at the University level composed
of the Dean of The Graduate School or designee, who shall serve as chairperson, three elected faculty
members of the University Graduate Council, and three graduate students chosen by the All-University
Graduate Student Governing Body.

5.1.5 Each hearing board or judiciary shall be chaired by a member who has faculty rank and shall
provide a suitable number of alternate members chosen in accordance with the procedures established
above.

5.1.6 Term of Office. Hearing board or judiciary members at all levels shall be selected in the fall of the
year and shall serve one year. The one-year term shall not preclude reappointment of any member the
following year.

5.1.7 Members of a judiciary involved or possessing other conflicts of interest in a case at issue shall be
disqualified from sitting on the judiciary for that specific case.

5.2 Jurisdiction of Alleged Violations (other than grievances).

5.2.1 Except as specified in this document (particularly in Section 5.1), alleged violations of student
group regulations, general student regulations or all- University policies as they apply to all students
(undergraduate, graduate, graduate-professional) will be referred to the appropriate judiciary as outlined
in the Academic Freedom for Students at Michigan State University.

5.3 Redress of Grievances

5.3.1 With respect to allegations of violation(s) by or against a graduate student in the areas cited in
Section 5.1, where possible, a grievant is encouraged to seek resolution and redress informally with the
appropriate individual(s).

5.3.2 If problems arise in the relationship between instructor and student, both should attempt to resolve
them in informal, direct discussions. If the problem remains unresolved, then the unit administrator
and/or the Ombudsman should be consulted. If still aggrieved, a student may then submit a formal,
written grievance for consideration by an appropriate hearing board. The formal grievance alleging
violations of academic rights must include a proposed remedy which could be implemented by a
responsible administrator.

5.3.3 The University undertakes, within the limits of its resources and the limits imposed by due respect
for the professional rights of the faculty, to supply an appropriate remedy for legitimate student
grievances. (The limits of the University's resources proceed from factors that, while subject to its
influence, are not always subject to its control.)

5.3.4 To overcome the presumption of good faith in course instructors' and graduate committees'
judgments of performance, grievances concerning academic evaluations must demonstrate that an
evaluation was based entirely or in part upon factors that are inappropriate or irrelevant to academic
performance and applicable professional standards. (See Sections 2.2 as well as 2.3.11 and 2.4.8.)

5.3.5 Any member of the academic community of Michigan State University may initiate a grievance
involving the rights and responsibilities of graduate students. Grievances alleging violation of the
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academic rights of an undergraduate student by a graduate student shall be heard by the unit level
judiciaries outlined in the Academic Freedom for Students at Michigan State University.

5.3.6 In submitting a formal grievance to an appropriate hearing board (see Section 5.3.6.2) alleging
violation(s) by or against a graduate student in the areas cited in Section 5.1, a grievant must submit a
written, signed statement that specifies in sufficient particularity to justify proceedings the point(s)
forming the basis of the grievance, the person(s) and/or unit(s) against whom/which the grievance is
filed, and the redress that is sought.

5.3.6.1 Grievances must normally be initiated no later than mid-term of the quarter following the one
wherein the alleged violation occurred (exclusive of summer term). If the involved instructor or student
is absent from the University during that quarter, or if other appropriate reasons exist, an exception to
this provision may be granted by the appropriate Hearing Board. If, before the formal grievance
procedures are completed, the involved instructor is no longer employed by the University, the
grievance process may nevertheless proceed.

5.3.6.2 Student grievances alleging violation of academic and professional rights must be initiated at the
lowest administrative level feasible; normally, the department/school. With the approval of the college
dean, departments/schools may waive jurisdiction and refer grievances to the college hearing board.

5.4 Judicial Procedures

5.4.1 Hearing boards shall establish their own procedures in a manner consistent with this document. A
copy of procedures adopted by each unit shall be filed with the Office of the Ombudsman and with the
office of the Dean of The Graduate School.

5.4.2 Procedures for the adjudication of grievances must proceed in a timely manner.

5.4.3 Upon receipt of a formal grievance, the chairperson of the hearing board shall transmit a copy of
the grievance within ten (10) class days to the hearing board members and to the person or persons party
to the matter.

5.4.4 In urgent cases in which it is alleged that a regulation, administrative decision or action threatens
immediate and irreparable damage to any of the parties involved, the hearing board or judiciary shall
expedite the hearing and final disposition of the case.

5.4.5 A hearing board or judiciary is empowered to act on a request to direct an individual or unit to
discontinue or postpone an administrative decision or action that threatens immediate and irreparable
damage to any of the parties involved pending final disposition of the case. The hearing board or
judiciary shall expedite the hearing and final disposition of this urgent case.

5.4.6 A department/school or college hearing board shall review each hearing request for jurisdiction
and judicial merit and may then forward a copy of the request to the appropriate individual(s) and invite
a written response. After considering all submitted information, the board may:

a. Accept the request, in full or in part, and proceed to schedule a hearing.

b. Reject the request and provide an appropriate explanation.

c. Invite all parties to meet with the board for an informal discussion of the issues. Such a
discussion shall not preclude a later hearing.

5.4.7 Notice of Hearing. At least three (3) class days prior to a formal hearing, both the respondent and
the complainant shall be entitled to a written notification of hearing from the appropriate hearing body.
This notice of hearing shall state:

a. The nature of the issues, charges and/or conflicts to be heard with sufficient particularity to
enable both the respondent and the complainant to prepare their respective cases.
b. The time and place of the hearing.

The Chemistry Graduate Program Guide 2007-2008

12


http://www.vps.msu.edu/SpLife/acfree.htm�

Appendix C-13
c. The body adjudicating the case.
d. The names of the respondent and complainant.
e. The name(s) of any potential witnesses.

5.4.8 Either the complainant or the respondent may request, with cause, a postponement prior to the
scheduled time of a hearing. The hearing board may grant or deny such a request.

5.4.9 Both the respondent and the complainant shall be expected to appear at the hearing and present
their cases to the judiciary.

a. Should the complainant fail to appear, the judiciary may either postpone the hearing or dismiss
the case.

b. Should the respondent fail to appear, the judiciary may either postpone the hearing or, only in
unusual circumstances, hear the case in his or her absence.

c. The judiciary may accept written statements from a party to the hearing in lieu of a personal
appearance, but only in unusual circumstances. Such written statements must be submitted to the
judiciary at least one (1) day prior to the scheduled hearing.

5.4.10 Hearing boards shall ensure that a collegial atmosphere prevails in grievance hearings.
Involvement of counsel should normally not be required. When present, counsel shall be limited to a
member of the student body, faculty, or staff of the University.(See Footnote 1)

5.4.10.1 During the hearing, parties to a grievance shall have an opportunity to state their cases, present
evidence, designate witnesses, ask questions, and present a rebuttal.

5.4.11 The hearing board shall prepare a written report of findings and rationale for the decision and
shall forward copies to the parties involved, to the responsible administrator(s), to the Ombudsman, and
to the Dean of The Graduate School. The report shall indicate the major elements of evidence, or lack
thereof, which support the hearing board's decision. All recipients are expected to respect the
confidentiality of this report. When a hearing board finds that a violation of academic rights has
occurred and that redress is possible, it shall direct the responsible administrator to provide redress. The
administrator, in consultation with the hearing board, shall implement an appropriate remedy.

5.4.12 Appeals. The decision of the original hearing board may be appealed by either party to a
grievance only to the next level hearing board. If the original hearing was by a department/school
hearing board, the appeal shall be made to the college hearing board. If the original hearing was by a
college hearing board, the appeal should be made to the University Graduate Judiciary.

5.4.12.1 Appeals must allege either that applicable procedures for adjudicating the case were not
followed in the previous hearing or that the findings of the hearing board were not supported by the
preponderance of the evidence. (Presentation of new evidence will normally be inappropriate at an
appeal hearing.)

5.4.12.2 All appeals must be written and signed and must specify the alleged defects in the previous
adjudication(s) in sufficient particularity to justify further proceedings. The appeal must also specify the
redress that is sought.

5.4.12.3 Appeals must be filed within ten (10) class days following a notice of a decision. The original
decision shall be held in abeyance while under appeal.

5.4.12.4 An appellate board (i.e., a college hearing board or the University Graduate Judiciary) shall
review each appeal request and may then forward a copy of the request to the appropriate individual(s)
and invite a written response. After considering all submitted information, the appellate board may

a. decide that sufficient reasons for an appeal do not exist and that the decision of the lower
hearing body shall stand;
b. direct the lower hearing body to rehear the case or to reconsider or clarify its decision; or
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c. decide that sufficient reasons exist for an appeal and accept the request, in full or in part, and
proceed to schedule an appeal hearing.

5.4.12.4.1 Following an appeal hearing, an appellate board may affirm, reverse, or modify the decision
of the lower hearing body.

5.4.13 Reconsideration. Each judiciary or hearing board shall make provision to allow the parties to a
grievance to request reconsideration of a case within sixty (60) days if it is determined that new
evidence has arisen. An exception to the time provision may be granted by the appropriate judiciary or
hearing board.

5.5 Academic Dismissal and Academic Disciplinary Cases

5.5.1 When sanctions other than or in addition to a penalty grade are involved, the college hearing board
has original jurisdiction, and the University Graduate Judiciary has appellate jurisdiction over academic
dismissals and disciplinary cases against graduate students relating to academic dishonesty, violations of
professional standards, or falsification of admission or academic records.

5.5.2 A student who receives a penalty grade based upon a charge of academic dishonesty and who is
not referred for judicial action may seek a hearing from a department/school hearing board. In such a
hearing, the burden of proof shall rest upon the instructor whose prior assignment of the penalty grade
will constitute a charge of academic dishonesty. The college hearing board shall proceed in compliance
with applicable University and/or unit academic legislation on the integrity of scholarship, grades, and
professional standards; and the procedural and appeal provisions of this document shall apply.

5.5.2.1 After hearing a case involving academic dismissal, dishonesty, professional standards, or
falsification of admission or academic records, the college hearing board shall decide whether action is
supported by the preponderance of evidence. If the finding is that disciplinary action is not warranted,
the graduate student may challenge a penalty grade received in the case through the department/school
and college hearing boards. If disciplinary action in addition to any penalty grade which has been
assessed is supported by the preponderance of evidence, the hearing board may select from the
following sanctions:

a. Sanctions in academic disciplinary cases:
(1) Warning. An official written statement expressing disapproval of acts committed.

(2) Warning Probation. A probation indicating that further violations of regulations will result
in more severe disciplinary action. This probation will be imposed for a specific period of time;
and provided no further violations have occurred, the graduate student shall be automatically
removed from probation when the imposed period expires. This probation may be accompanied
by a requirement that restitution be made for University property damages or losses resulting
from acts committed, or other requirements or special conditions as deemed appropriate.

(3) Disciplinary Probation. A period of time specified for observing and evaluating a graduate
student's conduct, with or without special conditions, including a written reprimand, and
indicating that (a) further violations while on probation may result in more severe disciplinary
action including suspension, or (b) further violation while on probation of regulations of similar
or greater severity will result in suspension. This probation will be imposed for a specific period
of time; and, provided no further violations have occurred, the graduate student shall
automatically be removed from probation when the imposed period expires.

(4) Suspension. A suspension from the University may be for a specified period of time, in
which case the graduate student is eligible to apply for readmission at the end of the stated period
of time; or it may be a conditional suspension, in which case the graduate student must
demonstrate that he/she has fulfilled stated conditions prior to applying for readmission. A
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recommendation of suspension must be reviewed by the Dean of The Graduate School and the
Provost who may affirm the decision or direct other appropriate redress in consultation with the
hearing body.

(5) Other: Other action deemed appropriate to a specific case.

b. Sanctions in academic dismissal cases: (1) Academic dismissal does not imply future
readmission, nor does it mean that the person is forever barred from enrollment at Michigan
State University. After a period of at least a year, and usually a minimum of two years, a student
dismissed for academic reasons may apply for readmission. The applicant must be prepared to
submit evidence indicative of capacity to perform graduate level work. Declarations of good
intentions are not sufficient. Each application will be considered on its merits. If the student has
attended another institution while on dismissal, an official transcript must be submitted.

5.6 The University Graduate Judiciary is the final hearing body within the judicial structure related to
graduate academic rights and responsibilities. 5.6.1 The University Graduate Judiciary shall have
available to it the full range of decisions provided to hearing boards through this document. In addition,
the University Graduate Judiciary may make whatever recommendations it may consider appropriate to
specific cases. When the Judiciary finds that a violation of academic rights has occurred and that redress
is possible, the Judiciary shall direct the responsible administrator to provide redress. The administrator,
in consultation with the University Graduate Judiciary, shall implement an appropriate remedy.

(1) Permission may be granted to the respondent to be accompanied by an attorney if there are criminal
charges pending. If the respondent is charged with a sex offense, the complainant may also have an
attorney present.

ARTICLE 6
Academic Governance

6.1 Graduate students shall participate in academic governance at the department, school, college, and
University levels.

6.1.1 At the department/school level, graduate student participation in the policy-making process shall
include, but not necessarily be limited to, the following:

Graduate curriculum and degree requirements.
Graduate financial aids and awards.
Graduate admissions criteria.

6.1.1.1 Graduate student representatives shall participate as voting members on departmental/school
committees relating to the policy-making process.

6.1.2 At the college level, graduate student participation shall include voting membership on those
committees directly concerned with graduate student affairs.

6.1.2.1 The dean's advisory committee, or its equivalent, in consultation with graduate student
representatives of the various departments/schools, shall determine which college level committees are
directly concerned with graduate student affairs.

6.1.3 At the University level, graduate students shall be selected and shall have voting membership on
the University Graduate Council, Academic Council and other such committees as specified by the
Bylaws for Academic Governance.
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ARTICLE 7

Procedure for Amending and Revising This Document

7.1 Any member of the Michigan State University community may initiate a proposal to amend or revise
this document.

7.1.1 A graduate student shall submit a proposal to the all-University graduate student governing body
for approval. The all- University graduate student governing body may approve the proposal by a
majority vote of the members present. If approved, the proposal, with recommendation for its adoption,
shall be submitted to the University Graduate Council through the all-University graduate student
governing body's regular representatives.

7.1.2 A faculty member shall submit a proposal to the colleges Graduate Committee for its approval.
The college Graduate Committee may approve the proposal by a majority vote of the members present.
If approved, the proposal, with a recommendation for its adoption, shall be submitted to the University
Graduate Council through the college's regular representative(s).

7.1.3 Any other member of the Michigan State University community (not a graduate student or a
regular faculty member) may submit a proposal to The Graduate School for transmission to the
University Graduate Council.

7.2 All proposals to amend or revise this document must be approved by both the all-University
graduate student governing body and the University Graduate Council by a majority vote of the
members present.

7.3 If approved by the University Graduate Council and by the all-University graduate student
governing body, the proposal, with recommendations for its approval, shall be submitted to the
Academic Council.

7.4 The Academic Council shall review all amendments and revisions and either approve or reject them
in accordance with the Bylaws for Academic Governance. A proposed amendment or revision that is
rejected by the Academic Council shall be returned to the University Graduate Council and to the all-
University graduate student governing body along with a written explanation for the rejection. This
explanation may include suggestions for alteration of the proposal. A proposed amendment or revision
that is approved by the Academic Council shall be forwarded to the President who shall present it to the
Board of Trustees according to existing practices of Academic Council for such transmittal.

7.5 The Board of Trustees shall review all amendments and revisions and may approve the proposal, at
which time it shall become operative, or reject the proposal and return it to the Academic Council with
an explanation.

7.6 The University community shall be promptly informed of all action taken on proposed amendments
and revisions.

ARTICLE 8
Definitions

8.1 Various terms appearing in other articles of this document are defined below.

8.1.1 Academic Disciplinary Case: A case brought against a graduate student accused of academic
dishonesty, violation(s) of professional standards, or falsification of admission or academic records
(involving sanctions other than or in addition to a penalty grade).

8.1.2 Academic Dishonesty: Refer to General Student Regulation 1.00, Scholarship and Grades.
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8.1.3 Administrators: Persons employed, cither regular or temporary, full or part time, who manage
budgets, direct work units or formulate, evaluate, and/or administer University policy.

8.1.4 All-University Graduate Student Governing Body: Council of Graduate Students (COGS)
8.1.5 Class Day: A day on which classes are held, including a day during Final Exam Week.
8.1.6 Complainant: A member of the University community who initiates judicial proceedings.

8.1.7 Counsel: A member of the student body, faculty, or staff of the University chosen by either the
complainant or the respondent to assist in the preparation or presentation of a case.

8.1.8 Faculty: All persons appointed by the University, either regular or temporary, either under the
rules of tenure or not, holding the rank of professor, associate professor, assistant professor, or
instructor, persons appointed as librarians, or other persons with approved titles in the academic
personnel system whose duties involve instructional activities.

8.1.8.1 Regular Faculty: All persons appointed under the rules of tenure and holding the rank of
professor, associate professor, assistant professor, or instructor, and persons appointed as librarians. In
addition, the principal administrative officer of each major educational and research unit of the
University shall be a member of the "regular faculty."

8.1.9 Falsification of Admission or Academic Records: Refer to General Student Regulation 5.00,
Protection of University Functions and Services, as it applies to records that are created and/or
effectively maintained by the Office of the Registrar, the Office of Admissions and Scholarships, or
academic units, (e.g. colleges, departments, and schools).

8.1.10 Graduate Student: A graduate student enrolled with a Registrar's classification of 6 or 7
(graduate degree). Those students who are enrolled in graduate non-degree programs shall be deemed
graduate students.

8.1.11 Graduate-Professional (Medical) Student: A graduate student enrolled with a Registrar's
classification of 8 or 9 (medical degree). Those students who are enrolled in graduate-professional non-
degree programs shall be deemed graduate-professional students.

8.1.12 Hearing Body: A duly constituted judiciary as outlined in Section 5 above.

8.1.13 Non-Academic Disciplinary Case: A case brought against a student respondent accused of
violating a regulation or all- University policy. Such a case is heard under Section 4.3 of the Academic
Freedom for Students at Michigan State University document. If the allegations are upheld, the
respondent is subject to disciplinary sanctions as defined in Section 4.2.4b of that document.

8.1.14 Penalty Grade: A grade assigned by an instructor who believes a student has been academically
dishonest. If no disciplinary case is instituted against the graduate student, the student may request a
hearing under Section 5.5.2 above.

8.1.15 Preponderance of the Evidence: That which is more convincing, more credible, and of greater
weight. In disciplinary cases, a preponderance of evidence must overcome an appropriate presumption
of innocence.

8.1.16 Professional Standards: Any codes of expected professional conduct must be approved by the
academic units, the dean, and, in the case of college statements, the Office of the Provost. The procedure
for the approval by the academic units should include student participation in accordance with Article 6.
The dean and the Office of the Provost shall consult with appropriate governance groups before taking
action. These codes are to be provided to students at the time of their enrollment in the program or in a
course in the unit.
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8.1.17 Respondent: An individual, formal and informal groups, recognized and unrecognized groups, or
unit from the University community alleged to be responsible for a situation or conflict or for violation
of a regulation or policy.

8.1.18 Staff: Employees of the University other than those specifically defined in this article.

8.1.19 Student: An individual is considered a student from the time of admission to Michigan State
University until graduation, recess, dismissal, suspension, or withdrawal from the University, or non-
registration for more than one consecutive term.

8.1.20 Undergraduate: A student enrolled with a Registrar's classification of 1, 2, 3, 4, or 5. Those
students enrolled in undergraduate non-degree programs shall be deemed undergraduate students.

8.1.21 University Community: All persons who are students, trustees, administrators, faculty, or staff.

HISTORY OF APPROVAL
Original Document

Academic Council  May 19, 1971

Board of Trustees  June 18, 1971

Complete Revision

University Graduate January 16, 1984

Council/COGS
Academic Council February 28, 1984
Board of Trustees July 27, 1984
Revision effective July 27, 1984
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From the Graduate School Website

(http://www.msu.edu/user/gradschl/)

GUIDELINES FOR INTEGRITY IN RESEARCH AND CREATIVE ACTIVITIES

The conduct of research and creative activities by
faculty, staff, and students is central to the mission of
Michigan State University”” and is an institutional
priority. Faculty, staff, and students work in a rich and
competitive environment for the common purpose of
learning, creating new knowledge, and disseminating
information and ideas for the benefit of their peers and
the general public. The stature and reputation of MSU as
a research university are based on the commitment of its
faculty, staff, and students to excellence in scholarly and
creative activities and to the highest standards of
professional integrity. As a partner in scholarly
endeavors, MSU is committed to creating an
environment that promotes ethical conduct and integrity
in research and creative activities.

Innovative ideas and advances in research and
creative activities have the potential to generate
professional and public recognition and, in some
instances, commercial interest and financial gain. In rare
cases, such benefits may become motivating factors to
violate professional ethics. Pressures to publish, to
obtain research grants, or to complete academic
requirements may also lead to an erosion of professional
integrity.

Breaches in professional ethics range from
questionable research practices to misconduct.'® The
primary responsibility for adhering to professional
standards lies with the individual scholar. It is, however,
also the responsibility of advisors and of the disciplinary
community at large. Passive acceptance of improper
practices lowers inhibitions to violate professional
ethics.

Integrity in research and creative activities is based
not only on sound disciplinary practice but also on a
commitment to basic personal values such as fairness,

"> Michigan State University “Mission Statement” approved by
the Board of Trustees on June 24-25, 1982,
(http://www.msu.edu/ unit/provost/resources/mission.html)

16 MSU Faculty Handbook, Chapter VI, “Research and
Creative Endeavor—Procedures Concerning Allegations of
Misconduct in Research and Creative Activities”
(http://www.hr.msu.edu/HRsite/Documents/Faculty/Handbook
s/Faculty/ResearchCreativeEndeavor/ vi-miscon-toc.htm)
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equity, honesty, and respect. These guidelines are
intended to promote high professional standards by
everyone— faculty, staff, and students alike.

KEY PRINCIPLES

Integrity in research and creative activities embodies
a range of practices that includes:

e Honesty in proposing, performing, and reporting

research

Recognition of prior work

Confidentiality in peer review

Disclosure of potential conflicts of interest

Compliance with institutional and sponsor

requirements

e Protection of human subjects and humane care
of animals in the conduct of research

e Collegiality in scholarly interactions and sharing
of resources

o Adherence to fair and open relationships
between senior scholars and their coworkers

Honesty in proposing, performing, and reporting
research. The foundation underlying all research is
uncompromising honesty in presenting one’s own ideas
in research proposals, in performing one’s research, and
in reporting one’s data. Detailed and accurate records of
primary data must be kept as unalterable documentation
of one’s research and must be available for scrutiny and
critique. It is expected that researchers will always be
truthful and explicit in disclosing what was done, how it
was done, and what results were obtained. To this end,
research aims, methods, and outcomes must be described
in sufficient detail such that others can judge the quality
of what is reported and can reproduce the data. Results
from valid observations and tests that run counter to
expectations must be reported along with supportive
data.

Recognition of prior work. Research proposals,
original research, and creative endeavors often build on
one’s own work and also on the work of others. Both
published and unpublished work must always be
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properly credited. Reporting the work of others as if it
were one’s own is plagiarism. Graduate advisors and
members of guidance committees have a unique role in
guiding the independent research and creative activities
of students. Information learned through private
discussions or committee meetings should be respected
as proprietary and accorded the same protection granted
to information obtained in any peer-review process.

Confidentiality in peer review. Critical and impartial
review by respected disciplinary peers is the foundation
for important decisions in the evaluation of internal and
external funding requests, allocation of resources,
publication of research results, granting of awards, and
in other scholarly decisions. The peer-review process
involves the sharing of information for scholarly
assessment on behalf of the larger disciplinary
community. The integrity of this process depends on
confidentiality until the information is released to the
public. Therefore, the contents of research proposals, of
manuscripts submitted for publication, and of other
scholarly documents under review should be considered
privileged information not to be shared with others,
including students and staff, without explicit permission
by the authority requesting the review. Ideas and results
learned through the peer-review process should not be
made use of prior to their presentation in a public forum
or their release through publication.

Disclosure of potential conflicts of interest. There is
real or perceived conflict of interest when a researcher
has material or personal interest that could compromise
the integrity of the scholarship. It is, therefore,
imperative that potential conflicts of interest be
considered and acted upon appropriately by the
researcher. Some federal sponsors require the University
to implement formal conflict of interest policies. It is the
responsibility of all researchers to be aware of and
comply with such requirements.

Compliance  with _institutional and  sponsor
requirements. Investigators are granted broad freedoms
in making decisions concerning their research. These
decisions are, however, still guided, and in some cases
limited, by the laws, regulations, and procedures that
have been established by the University and sponsors of
research to protect the integrity of the research process
and the uses of the information developed for the
common good. Although the legal agreement underlying
the funding of a sponsored project is a matter between
the sponsor and the University, the primary
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responsibility for management of a sponsored project
rests with the principal investigator and his or her
academic unit.

Protection of human subjects and humane care of
animals in the conduct of research. Research techniques
should not violate established professional ethics or
federal and state requirements pertaining to the health,
safety, privacy, and protection of human beings, or to the
welfare of animal subjects. Whereas it is the
responsibility of faculty to assist students and staff in
complying with such requirements, it is the
responsibility of all researchers to be aware of and to
comply with such requirements.

Collegiality in scholarly interactions and sharing of
resources. Collegiality in scholarly interactions,
including open communications and sharing of
resources, facilitates progress in research and creative
activities for the good of the community. At the same
time, it has to be understood that scholars who first
report important findings are both recognized for their
discovery and afforded intellectual property rights that
permit discretion in the use and sharing of their
discoveries and inventions. Balancing openness and
protecting the intellectual property rights of individuals
and the institution will always be a challenge for the
community. Once the results of research or creative
activities have been published or otherwise
communicated to the public, scholars are expected to
share materials and information on methodologies with
their colleagues according to the tradition of their
discipline.

Faculty advisors have a particular responsibility to
respect and protect the intellectual property rights of
their advisees. A clear understanding must be reached
during the course of the project on who will be entitled
to continue what part of the overall research program
after the advisee leaves for an independent position.
Faculty advisors should also strive to protect junior
scholars from abuses by others who have gained
knowledge of the junior scholar’s results during the
mentoring process, for example, as members of guidance
committees.

Adherence to fair and open relationships
between senior scholars and their coworkers. The
relationship between senior scholars and their
coworkers should be based on mutual respect, trust,
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honesty, fairness in the assignment of effort and
credit, open communications, and accountability.
The principles that will be used to establish
authorship and ordering of authors on presentations
of results must be communicated early and clearly
to all coworkers. These principles should be
determined objectively according to the standards of
the discipline, with the understanding that such
standards may not be the same as those used to
assign credit for contributions to intellectual
property. It is the responsibility of the faculty to
protect the freedom to publish results of research
and creative activities. The University has affirmed
the right of its scholars for first publication except
for “exigencies of national defense”."” It is also the
responsibility of the faculty to recognize and
balance their dual roles as investigators and
advisors in interacting with graduate students of
their group, especially when a student’s efforts do
not contribute directly to the completion of his or
her degree requirements.

Misconduct in Research and Creative Activities

Federal"® and University'® policies define
misconduct to include fabrication (making up data and
recording or reporting them), falsification (manipulating
research materials, equipment or processes, or changing
or omitting data such that the research is not accurately
represented in the record), and plagiarism (appropriation
of another person’s ideas, processes, results, or words
without giving appropriate credit). Serious or continuing
non-compliance with government regulations pertaining
to research may constitute misconduct as well.
University policy also defines retaliation against whistle
blowers as misconduct. Misconduct does not include
honest errors or honest differences of opinion in the
interpretation or judgment of data.

The University views misconduct to be the most
egregious violation of standards of integrity and as
grounds for disciplinary action, including the

" MSU Faculty Handbook, Chapter VI, “Research and
Creative Endeavor—Sponsored Research and Creative
Endeavor” (http:/
www.hr.msu.edu/HRsite/Documents/Faculty/Handbooks/Facu
Ity/ ResearchCreativeEndeavor/vi-sponsoredresearch.htm)

' Office of Science and Technology Policy, “Notice of Final
Policy”, 65 CFR 76260.
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termination of employment of faculty and staff,
dismissal of students, and revocation of degrees. It
is the responsibility of faculty, staff, and students
alike to understand the University’s policy on
misconduct in research and creative activities, to
report perceived acts of misconduct of which they
have direct knowledge to the University Intellectual
Integrity Officer, and to protect the rights and
privacy of individuals making such reports in good
faith.
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“Guidelines on Authorship”, Endorsed by the University
Research Council, January 15, 1998
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that Promotes Responsible Conduct”, National Academies
Press, Washington, D.C., 2002, 216 pp (http://
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“Research Data: Management, Control, and Access
Guidelines”, Endorsed by the University Research
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